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Mastering your personal statement
As part of the UCAS application process you are asked to complete 
a personal statement. This is your opportunity to ‘sell’ yourself to 
universities and show how and why you are a good candidate for 
your chosen course. A well written application may convince a 
university to make you an offer, or invite you to an interview.

Many people find it difficult to write about themselves, particularly their 





University of Central Lancashire Applying to university

Getting started
It’s never too early to start work on your personal statement.  
In fact, we’d recommend you give yourself as much time as possible. 
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Your personal statement
The great thing about a personal statement is that it’s exactly that - personal.  
This is your chance to stand out from the crowd and explain why you’re the  
right choice for your chosen course. 

It’s important that the statement reflects you, so you need to write in your own 
individual style. However, there are certain facts Admissions Tutors will be expecting 
to see and it is important that you include these to ensure you give the best account 
of yourself, your skills and your experience.

What to include
Why you want to study the course
We recommend you start by explaining 
why you have chosen the course you 
are applying for. You need to show 
that you have a genuine interest in 
the subject area and the motivation to 
immerse yourself in it. You can do this 
by highlighting your knowledge of the 
subject and by talking about what it is 
in particular that appeals to you. If you 
are choosing a course because you 
know it will help you on your way to your 
desired career, mention this too.

What makes you suitable?
You also need to tell the Admissions 
Tutor why they should offer you a 
place. This is your chance to show how 
your experiences have prepared you 
to meet the demands of the course. 
You should talk about your academic 
studies to highlight how you have 
the right background, but this is also 
your chance to tell the university how 
any extracurricular activities you have 
undertaken have prepared you for the 
course. You could mention any voluntary 
work you have done, work experience or 
a significant project you have completed 
which relates to your subject area. 

What makes you stand out?
Your personal statement also gives 
you the opportunity to celebrate your 
individuality and highlight how you’re 
different to other applicants. Think about 
what you can offer outside of the lecture 
theatre and how you will contribute to 
the university community as a whole. 
It doesn’t matter what you’ve done, as 
long as you can highlight the skills you 
have learnt and how they have prepared 
you for university life. You could mention 
a part-time job, a sports team you’ve 
been part of or a society you are a 
member of. And if you’ve held a position 
of responsibility, this is a great time to 
mention that.  

Remember:
•	 Each university is different so it’s 

worthwhile asking at open days what 
each Admissions Team feels is most 
important in a personal statement.

•	 Everything that you write should be 
relevant and linked to the course(s) 
you are applying for. Whilst you will 
only submit one personal statement 
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Structure
The beginning
3	 Start with an engaging and positive introductory sentence which makes the 

Admissions Tutor want to read on.

3	 Make it different. The most overused opening phrases are:  
“From a young age I have always been interested in…” and “For as long as I can 
remember I have been fascinated with…”

3	 State your reasons for applying to your chosen course and what it is that  
motivates you. 

The middle
3	 Each paragraph should highlight a new skill, achievement or experience that either 

relates to your course or shows how you are able to meet the demands of it.

3	 Structure your statement so that you mention the most relevant points first.

3	 Make sure you explain the reasoning behind what you have written.  
For example: Don’t just say you were captain of a sports team, explain  
why you were chosen and what attributes you brought to the role.

The end
3	 You should conclude by summarising everything you have already mentioned.  

Try to finish on a high note, to reinforce your commitment and desire to study  
and succeed on your course. 

Style and structure tips
•	 Make sure you sound interested in the course. Admissions Tutors will recognise 

applicants who aren’t totally committed.

•	 Don’t use bullet points. A personal statement is a chance to show how you can 
make a reasoned argument in continuous writing. 

•	 Avoid repetition.

•	 You need to show rather than tell the Admissions Tutor that you are a good 
candidate. So don’t just list all your skills and achievements. Pick tUe׀Ci hܸa�
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Getting started… 
Start thinking about everything and anything that relates to why you’ve 
chosen your course or subject area – your skills, abilities, interests or 
hobbies. You can remove anything later on but just start with some initial 
ideas using our handy brainstorm bubbles.
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My motivation 

CAR technique (Context – Action – Result)

  Context	     	         Action		             Result

Action
•	Describe what you did to 

remedy the situation
•	What skill(s) did you use?

Context
•	Briefly explain the situation  

or setting you were in
•	Be specific!

Result
•	What was the outcome of  

your actions / how did your 
skills develop?

•	What did you learn?
•	What challenges did you face?



Your skills and experience
What skills, experience or interests do you have already which show dedication  
or commitment to your chosen course?

Academic ability
•	 What aspect of your current course have you enjoyed or excelled in?
•	 What are you looking forward to studying most at university?
•	 Have you used any speciality equipment in your chosen field?

  Subject			        What I’ve learnt	               Relevance to course

	

	

	

Outside interests
•	 What are your hobbies or interests?
•	 What are you passionate about?
•	 Have you developed any skills that would be useful in your course? 

  Hobbies	                       Skills I’ve gained	               Relevance to course

	

	

	

Relevant experience

•	 Have you completed any work experience or volunteering work (paid or unpaid)?
•	 Have you taken on additional responsibilities at school or college?
•	 What skills have you learnt? Have you won any awards?

  Work experience	       What I’ve learnt	              Relevance to course
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Useful Resources:

ucas.com/personalstatements	

https://www.ucas.com/undergraduate/applying-university/writing-personal-statement/how-write-personal-statement
https://www.uclan.ac.uk/open-days
https://www.facebook.com/Official.UCLan
https://twitter.com/UCLan
https://www.facebook.com/Official.UCLan

