
UCLan Pre-School Centre  

Safeguarding Policy and Procedures (Updated May 2022) 
  

This policy and associated procedures should be read in conjunction with 
the: Safeguarding Children, Young People and Vulnerable Adults at 
UCLan Policy and Procedures (2018)  

 

1. Introduction 

Effective safeguarding and child protection requires a coordinated 
approach. The Pre-school Centre Safeguarding Policy and Procedures 
(Updated May 2022) is consistent with Blackburn with Darwen, Blackpool 
A_L�!A_JAmUVlN��UV]LlN_¯m�1ASNTqAlLV_T��mmqlA_JN�-Alp_NlmUVi���1�- � 
Working Together To Safeguard Children (2018); Keeping Children Safe in 
Education (2019); 4�!A_¯m�1ASNguarding Children, Young People and 
Vulnerable Adults Policy and Procedures (2018) and the Statutory 
Framework for the Early Years (2017). 
 
Together they provide the procedures to be used by all Pre-school Centre 
staff, students and volunteers. All staff, students and volunteers are 
expected to have A_�AwAlN_Nmm�aS�4�!A_¯m�1ASNTqAlLV_T��UV]LlN_��<aq_T�
People and Vulnerable Adults Safeguarding Policy and Procedures (2016). 
Within the Pre-school Centre this is extended to also include Blackburn with 
�AlwN_��]AJ\iaa]�A_L�!A_JAmUVlN��UV]LlN_¯m�1ASNTqAlLV_T��mmqlA_JN�
Partnership (CSAP). Children alongside knowledge of how to access and 
use these. View the CSAP Policy and Procedures for Safeguarding Children 
can be accessed. 
 
The Pre-mJUaa]��N_plN¯m�ia]VJy�A_L�ilaJNLqlNm�sets out the roles and 
responsibilities of the setting, staff and volunteers in relation to 
safeguarding and child protection. The policy and procedures must be read 
in conjunction with the Blackburn with Darwen, Blackpool and Lancashire 
�UV]LlN_¯m�1ASNTqAlLV_T��mmqlA_JN�-Alp_NlmUVi���1�- � 
 
This policy and related procedures have been written as a good practice 
guide to support the Pre-school �N_plN¯m�early years practitioners, students 
on placement and volunteers in safeguarding and promoting the welfare of 
all children in our care. It links with statutory national guidance and with the 
Safeguarding Children. Blackburn with Darwen, Blackpool and Lancashire 
�UV]LlN_¯m�1ASNTqAlLV_T��mmqlA_JN�-Alp_NlmUVi���1�- � 
 
Working Together to Safeguard Children (2018) defines safeguarding and 

https://www.lancashiresafeguarding.org.uk/


promoting the welfare of



completing safeguarding training that enables them to recognise 
signs of potential abuse and neglect and know how to respond to 
any concerns 

¶ Having two named practitioners (Senior Designated Safeguarding 
Officers) who are designated to take lead responsibility for 
safeguarding children within the setting and who liaise with local 
mpApqpaly��UV]LlN_¯m Social Care Services as appropriate. 3UN�1�1%¯m�
will work in conjunction with the Principal Safeguarding Lead 
(Operational) PSL(O) at UCLan. 

¶ Sign a daily declaration when signing in to confirm that there are no 
changes in their personal or professional circumstances linked to 
®�VmkqA]VSVJApVa_�Iy�AmmaJVApVa_¯� 

 
The central mission for safeguarding at UC!A_¯m�Pre-school Centre is that 
tUN�JUV]L¯m�_NNLm�AlN�iAlA^aq_p��A_L�pUN needs and wishes of a child, be 
they be a baby or infant, or an older child, should be put first, so that every 
child receives the support they need before a problem escalates. To this 
end all professionals, students and volunteers who come into contact with 
children and families in the setting are alert to their needs and any risks of 
harm that individual abusers, or potential abusers, may pose to children. 
 
The Pre-school Centre aims to work in cooperation with the relevant 
statutory agencies and where appropriate share information in a timely way 
by discussing concerns about an individual child with colleagues, the 
PSL(O) and relevant Local Authority CUV]LlN_¯m Social Care services. All 
professionals within the setting will contribute to whatever actions are 
needed to safeguard and ila^apN�pUN�JUV]L¯m�wN]SAlN, health and where 
appropriate will take part in regularly reviewing the JUV]L¯m�_NNLm�against 
specific outcomes. 
 
The Pre-school Centre at UCLan also recognises the importance of 
assessing need and providing early support, especially but not exclusively, 
for children deemed to be in ®specific circumstances¯ (see Appendix J). This 
is seen as more effective in promoting the welfare of children than reacting 
later. Early support means providing agreed assistance as soon as a 
problem emerges Ap�A_y�iaV_p�V_�A�JUV]L¯m�]VSN��3UVm�AiilaAJU�lN]VNm�qia_�
local agencies working together. Child protection is the actions taken to 
alert the statutory authorities of concerns where a child may be at risk of 
significant harm. Safeguarding children is the actions taken to promote the 
welfare of all children and protect them from harm.  
 



2. Mission Statement 

�UV]LlN_¯m�mASNpy�A_L�wN]]INV_T�Vm�JN_plA]�pa�A]]�pUN�wal\�q_LNlpA\N_�Iy�pUN�
Pre-school Centre. Staff, students, and volunteers working within the setting 
will be given training and be encouraged to develop skills to enable them 
to respond appropriately to any situation where a child may be at risk of 
abuse or neglect. The Pre-school Centre believes that the best place for the 
vast majority of children to reside and develop is with their families in the 
community where they live. To this end, and in line with research and 
confirmed best practice, staff at UCLan will work in partnership with parents 
insofar, as that is possible and in the best interests of the child(ren). 

mailto:vchew@uclan.ac.uk








Information needs to be clearly recorded on form SG1/VA1. Initially the 
person who has the concern or receives the allegation will have a same day 
discussion with the SDSO. Recording will be done in conjunction the 
relevant Senior Designated Safeguarding Officer. The concern may need to 
IN�lNSNllNL�a_�pa�pUN�!aJA]��qpUalVpy��NmVT_ApNL�%SSVJNl���UV]LlN_¯m�1aJVA]�
Care/ EDT or the Police. Within UCLan the SDSO or PSL(O) undertakes this 
role. 
 
The Senior Designated Safeguarding Officer and PSL(O) considers (see 
Appendix A): 



need to be clear about any ongoing role that they may have with the child 
and their family. For example, supporting, managing sensitive information, 
how and when to share information, inappropriate sharing of information 
may place someone at risk. 
 
Sharing Concerns with Parents/Carers: 

¶ We use the Pre-school¯m�IlaJUqlN¯���V_Sal^ApVa_���]NAS]Npm��AL^VmmVa_m�
policy etc. to make clear our safeguarding responsibilities from the 
outset 

¶ We aim to acknowledge feelings and show empathy 

¶ Listen without interrupting 
¶ Aim to be clear about o



our statutory duties to safeguard the welfare of children and refer/take 
advice from CSC if necessary. 
 
Child abuse and neglect are often multi-faceted phenomena, to this end it 
is important that the Pre-school Centre keeps succinct and accurate 
chronologies so we can evidence our concerns, show timelines, changes in 
behaviour, patterns of concerns etc. 
 
When Parents/Carers will not consent to initiation of a CAF or Safeguarding 
Referral to CSC: 

¶ We will have open and honest discussions with them about any 
concerns we have 

¶ Outline the on-going support available and that the Pre-school 
Centre and UCLan, where possible, will continue to work with, and 
support them 

¶ However, parents will always be reminded that the primary 
Ja_mVLNlApVa_�^qmp��Iy�]Aw��IN�pUN�JUV]L¯m welfare 

¶ While the Pre-school Centre will always strive to be as open and 
honest as possible and to work in partnership with parents, we will be 
clear that if the current concerns escalate or there is no improvement 
to the detriment of pUN�JUV]L¯m�wN]SAlN�pUN_�wN�AlN�Lqpy�Iaq_L to 
share that information with CSC. 

 
From experience and research the Pre-school Centre acknowledges that 
delay in seeking advice or in sharing concerns can be extremely dangerous 
and may have dire consequences for children. To this end we aim for no 
delay when making referrals. 
 
3UN�1�1%�wV]]�\NNi�A�lNJalL�aS�pUN�_A^N�A_L�LNmVT_ApVa_�aS�pUN��UV]LlN_¯m�
/ EDT member of staff or Police Officer to whom concerns were passed and 
record the time and date of the call-in case any follow-up is needed (This is 
recorded on SG1/VA1: See Appendix B). 

8. Sharing Information and Data Protection 

The Pre-school Centre recognises that information sharing is key to 
delivering better, more efficient services that are coordinated around the 
needs of the individual. It is essential to enable early intervention and 
preventative work, for safeguarding and promoting welfare and for wider 
public protection. Information sharing is a vital element in improving 
outcomes for all. 
It is important that people remain confident that their personal information 
is kept safe and secure and that practitioners, students and volunteers 
maintain the privacy rights of the individual, whilst sharing information to 
deliver better services. It is therefore important that practitioners can 





7. Keep a record of your decision and the reasons for it § whether it is to 
share information or not. If you decide to share, then record what you have 
shared, with whom and for what purpose. 
 
 

 
3UN®�Seven Golden Rules’ and the following Questions 1-7 help support 
our decision ^A\V_T���S�wN�A_mwNl�®_ap�mqlN¯�pa�A_y�aS�pUN�kqNmpVa_m��wN�mNN\�
advice from the PSL(O) and/ or HR at UCLan or we can contact LCC 
information governance. 
���m�pUNlN�A�J]NAl�A_L�]NTVpV^ApN�iqliamN�Sal�yaq�al�yaql�ATN_Jy�pa�mUAlN�pUN 
  information? 
���aNm�pUN�V_Sal^ApVa_�N_AI]N�A�]VvV_T�iNlma_�pa�IN�VLN_pVSVNL� 
���m�pUN�V_Sal^ApVa_�Ja_SVLN_pVA]� 
���S�pUN�V_Sal^ApVa_�Vm�confidential, do you have consent to share? 
���S�Ja_mN_p�Vm�lNSqmNL��al�pUNlN�AlN�TaaL�lNAma_m�_ap�pa�mNN\�Ja_mN_p�pa�
share 
  confidential information, is there a sufficient public interest to share the   
information? 
���S�pUN�LNJVmVa_�Vm�pa�mUAlN��AlN�yaq sharing information appropriately and 
securely? 
���AvN�yaq�ilaiNl]y�lNJalLNL�yaql�V_Sal^ApVa_�mUAlV_T�LNJVmVa_� 

 

Data Protection 

When there are concerns about the safety of a child, the Pre-school Centre 
recognises that the sharing of information in a timely and effective manner 
between organisations can reduce the risk of harm. Whilst the Data 
Protection Act 2018 places duties on organisations and individuals to 
process personal information fairly and lawfully, it is not a barrier to sharing 
information where the failure to do so would result in a child or vulnerable 
adult being placed at risk of harm. Similarly, Human Rights concerns, such 
as respecting the right to private and family life would not prevent sharing 
where there are real safeguarding concerns. 
 
Data Protection Act Principles 

¶ All recording relating to safeguarding within the Pre-school aims to 

conform to the principles of the Data Protection Act 2018:





 
An allegation may relate to a person who works with children who has: 

¶ Behaved in a way that has harmed a child, or may have harmed a 
child 

¶ Possibly committed a criminal offence against or related to a child; or 
¶ Behaved towards a child or children in a way that indicates they may 

pose a risk of harm to children 
 
The DfE documents Staffing and Employment Advice for School (pages 1-
10 and 12-17 updated in October 2018) (which replaces Guidance for Safer 
Working Practice for Adults who work with Children and Young People 
2009) and Keeping Children Safe in Education (DfE 2016) are generic 
documents that complement existing HR procedures and UCLan protocols. 
The TqVLA_JN�UVTU]VTUpm�pUN�®Lqpy�aS�A]]�ALq]pm who come into contact with 
children and young people in their work have a duty of care to safeguard 
and promote their welfare. 

Keeping DBS Certificates and other ID documents 

Copies of all the documents used to verify identity should be kept whilst the 
person is employed, but any copies of the DBS certificate are not kept 
longer than six months (Keeping Children Safe in Education (2019) A copy 
aS�apUNl�LaJq^N_pm�qmNL�pa�vNlVSy�pUN�mqJJNmmSq]�JA_LVLApN¯m�VLN_pVpy��lVTUp�
to work and required qualifications are kept on the individuals HR 
personnel file (paragraph 113) 

Single Central Record 

Contains details of identity, verification, right to work, vetting and 
recruitment arrangements, staff qualifications and DBS information (DBS 
details are kept for a maximum of 6 months as per KCSIE 2019 guidance). 
At UCLan the SCR is maintained by the HR department on behalf of the 
PSC.  

Disqualification 

Using DBS criteria, when a person is disqualified, the Pre-school Centre will 
not employ that person. Where the PSC becomes aware of relevant 
information that may lead to disqualification of an employee, it will take 
appropriate action to ensure the safety of children.  also be disqualified 
because they live in the same household as another person who is 
disqualified. In such circumstances all staff, students and volunteers within 
the PSC are required to notify the settings managers. 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/750826/Staff_Advice_Handbook_October-2018-edit.pdf


������Ƶ.gov.uk/w/webpage/request?form=management_ofallegations_notification




 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Useful Telephone Numbers 
• Saskia Gregory/ Lisa Best Senior Designated Safeguarding 

Officers 01772 892597 
 

• Vanessa Chew Principal Safeguarding Lead (Operational) 
01772 892051 (vchew@uclan.ac.uk)  
 

• LADO – 01772 536694 
 

• Ofsted 0300 123 1231 
 

• LCC Children’s Social Care 0300 123 6720 
 

• Emergency Duty Team 0300 123 6722 
 

 
• Early Education Safeguarding Officer – Catherine Isherwood 

– 07909 001430 

 

mailto:vchew@uclan.ac.uk
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Appendix C: Child Sexual Exploitation 

Child sexual exploitation is a form of sexual abuse where children are sexually 
exploited for money, power or status. It can involve violent, humiliating and 
degrading sexual assaults. In some cases, young 



Appendix D: Female Genital Mutilation  

FGM is the collective name given to a range of procedures involving the 
partial or total removal of external female genitalia for non-medical reasons. 
It has no health benefits and causes serious harm to girls and women in a 
number of ways including intense pain, distress and long-term health 
consequences, including difficulties in childbirth.  
 
FGM can be carried out on girls of any age, from young babies to older 
teenagers and adult women. Outlawed in the UK under the  dyw0ny age, harm t



Appendix E: Forced Marriage  

A forced marriage is a marriage in which a female (or male) does not 
consent to the marriage but is coerced into it. Coercion may include 
physical, psychological, financial, sexual and emotional pressure. It may also 
involve physical or sexual violence and abuse.  
 
A forced marriage is not the same as an arranged marriage. In an arranged 
marriage, which is common in several cultures, the families of both spouses 
take a leading role in arranging the marriage but the choice of whether or 
not to accept the arrangement remains with the prospective spouses. 
Unable to give informed consent disabled young people are particularly 
vulnerable to this practice. 
 
Staff at UCLan should be particularly alert to suspicions or concerns raised 
by a young person or student about being taken abroad and not being 
allowed to return to the UK.  
 
Under the Anti-Social Behaviour, Crime and Policing Act (2014) forcing 
someone to marry is a criminal offence in England and Wales. Where such 
concerns arise staff are reminded to have a same day discussion with their 
SDSO or the PSL(O). 
 
 
  



Appendix F: 



Appendix G: Radicalisation and Prevent Duty 

The duty to protect children, young people and vulnerable adults from 
harm now extends to protecting them from involvement in groups that 
specifically aim to radicalise individuals. Radicalisation refers to the varied 
processes by which individuals and groups come to support terrorism and 
forms of extremism. In some cases, this can lead to participation and 



Appendix H: Social Media Guidance  

(Including Mobile Phones, Use of Cameras, Fitbits/ Apple 
Watches and Social Media) 

Rationale 

In the Pre-School Centre the safety of the children is our priority, and we 
adhere to a mobile phone and electronic watch free zones where cameras 
are used only with the written consent of parents/guardians. 

Implementation of the policy in the Pre-School Centre 

At the Pre-School Centre:  
 

¶ Within the Pre-school Centre practitioners/volunteers are not 
permitted to make or receive calls/texts during their working hours. 
Similarly parents/carers are not allowed to use their mobile phones 
within the setting 

¶ Staff/volunteers mobile phones and electronic watches are to be 
used only on recreational breaks and always away from the children 

¶ Practitioners/volunteers should ensure that mobile phones and 
Fitbit/ Apple watches are turned off or on silent at all times while on 
the Pre-school premises and stored in a lockable cupboard 

¶ In the event that a practitioner/volunteer has a particular reason for 
receiving a mobile phone call then for a pre-agreed specified period 
of time, they may request via the manager that they leave their phone 
on during working hours in a lockable cabinet 

¶ Practitioners/volunteers/parents are not permitted to use recording 
equipment on their mobile phones or electronic watches, for 
example: to take photographs or videos of children within the Pre-
school Centre 

¶ With written permission from parents/guardians practitioners are 
permitted to take photographs using the settings equipment 
specifically for the use of learning journals and displays within the 
nursery setting 

¶ Parents/guardians are permitted to take photographs at events if 
there is permission given to do so. This decision will be clearly 
displayed at the entrance to any event and be announced at the start 
of any event 

¶ Photographs for the use of media purposes will have prior written 
parental/carer consent.  

Mobile Phones/Apple watches and Fit-bits 

¶ Personal mobile phones and electronic watches are not permitted 
within the setting areas that children access or within its grounds. The 





¶ The sNppV_T¯m�SV]pNlV_T�ia]VJy�Vm�Aii]VNL�A_L�qiLApNL�a_�A�lNTq]Al�
basis and that responsibility for its implementation is shared with the 
E-Safety Lead and the Senior Designated Person for Safeguarding.  

¶ Any problems or faults relating to filtering are reported to the Senior 
Designated Person for Safeguarding and to the(ng)s ag



Guidance 

Staff /students and volunteers from the Pre-school Centre are not 
permitted to discuss the setting, children or staff on any social networking 
site and are not permitted to have parents/guardians or relatives of the 
children who are attending the setting as friends.  In the event this should 



in the workplace. You should respect the privacy and the feelings of 
others, and never post any sensitive information about colleagues. 
This might include contact details or photographs. 

¶ You should not use your site to attack or abuse colleagues, children, 



ICT usage by children within the setting:  

¶ The setting will ensure that a practitioner supervises any iPad or 
tablet use at all times and any games or apps used must be from a 
pre-approved selection checked and agreed by the managers. 

¶ The setting will ensure online searching and installing/ downloading 
of any new programmes and applications are restricted to authorised 
staff members only. The children will not be able to search or install 
anything the settings devices 
 
 
 

  



Appendix I Definitions of Abuse and Neglect 

Child 

3UlaqTUaqp�pUVm�LaJq^N_p�lNSNlN_JNm�AlN�^ALN�pa�®JUV]L�JUV]LlN_¯�A_L�
®yaq_T�iNlma_�iNai]N¯��3UNmN�pNl^m�AlN�qmNL�V_pNlJUA_TNAI]y�A_L�lNSNl�pa�
people under the age of 18 years. ®�UV]LlN_¯�AlN�LNSV_NL�Am�A_y�yaq_T�
person under the age of 18 within UK legislation1 and are therefore 
recognised as having additional vulnerabilities and requiring of greater 
protection. The fact that a child has reached 16 years of age, is living 
independently or is in further education does not change his or her status 
or entitlement to services or protection under the Children Act 1989. 

Child Abuse 

Abuse and neglect are forms of maltreatment of a child. Somebody may 
abuse or neglect a child by inflicting harm, or by failing to act to prevent 
harm. Children may be abused in a family or in an institutional or 
community setting, by those known to them, or, more rarely, by a stranger. 
The four types of abuse2 are:  

Physical Abuse 

Physical abuse may involve hitting, shaking, throwing, poisoning, 
burning or scalding, drowning, suffocating, or otherwise causing 
physical harm to a child. Physical harm may also be caused when a 
parent or carer fabricates the symptoms of, or deliberately induces 
illness in a child. 

Emotional Abuse 

Emotional is persistent emotional maltreatment of a child such as to 
JAqmN�mNvNlN�A_L�iNlmVmpN_p�ALvNlmN�NSSNJpm�a_�pUN�JUV]L¯m�N^apVa_A]�
development. It may involve conveying to a child that they are 
worthless or unloved, inadequate, or valued only insofar as they meets 
the needs of another person. It may include not giving the child 
opportunities to express their views, deliberately silencing them or 
®^A\V_T�Sq_¯�aS�wUAp�pUNy�mAy�al�Uaw�pUNy�Ja^^q_VJApN���p�^Ay�SNApqlN�
age or developmentally inappropriate expectations being imposed on 



the exploitation or corruption of children. Some level of emotional 
abuse is involved in all types of maltreatment of a child, though it may 
occur alone. 

Sexual abuse 

Involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration 
(for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, 
rubbing and touching outside of clothing. They may also include non-contact activities, 
such as involving children in looking at, or in the production of, sexual images, watching 
sexual activities, encouraging children to behave in sexually inappropriate ways, or 
grooming a child in preparation for abuse Sexual abuse can take place online, and 
technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated 
by adult males. Women can also commit acts of sexual abuse, as can other children.  
 
Child sexual exploitation  
 
Child sexual exploitation is a form of child 
sexual abuse. It occurs where an individual 
or group takes advantage of an imbalance 
of power to coerce, manipulate or deceive 
a child or young person under the age of 
18 into sexual activity (a) in exchange for 
something the victim needs or wants, 
and/or (b) for the financial advantage or 
increased status of the perpetrator or 
facilitator. The victim may have been 
sexually exploited even if the sexual activity 
appears consensual. Child sexual 
exploitation does not always involve 
physical contact; it can also occur through 
the use of technology.  

 





¶ Unexplained injuries, bites, burns, bruises, particularly if recurrent;  

¶ Parental refusal to discuss or inconsistent explanations offered;  

¶ Untreated illnesses or lingering injuries;  

¶ Excessive punishment  

¶ Shrinking from physical contact;  

¶ Fear of returning home or of parents being contacted;  

¶ Fear of undressing;  

¶ Fear of medical help;  

¶ Aggression or bullying;  

¶ Unexplained patterns of absences that may serve to hide injuries;  

¶ Overly compliant behaviour or watchfulness;  

¶ Significant behavioural change without any apparent explanation.  
 

Physical Injuries are recorded on pre-printed skin maps available from the 
SDSO (See Appendix L) 

(A) Accidental Injuries  

It is useful to start by remembering that children do suffer cuts, bumps and 
bruises in the course of their everyday activities. Research and experience 
tell us that these injuries are most commonly found at places on the body 
where bone is fairly close to the skin, e.g. shins, points of elbows, points of 
knees, forehead, nose, and chin; there is such a thing as an accident prone 
child! (That said, where a child is consistently presenting with injuries, 
however minor, the question of whether supervision is adequate does need 
to be considered).  
 
�p�mUaq]L�A]ma�IN�_apNL�pUAp�¬Mongolian blue spot‟ can be observed on 
some African or Asian children; this is harmless but can easily be mistaken 
for bruising.   

(B) Non-Accidental Injuries (NAIs) 

There are certain injuries and possible signs and symptoms of abuse which 
everyone needs to be aware of and which we should always act upon, 
without delay.  
 
First, it needs to be acknowledged that diagnosing non-accidental injuries 
(NAIs) can be very difficult, even for well-trained medical professionals; this 
is not your job! Similarly, it is notoriously difficult (even for pediatricians) to 
date bruising and injuries:  

SD



point of injury;  

¶ Several different colours can be present at the same time and bruises 
can change colour at very different rates, depending on the nature of 
pUN�V_[qly�A_L�pUN�JUV]L¯m��iUymVa]aTVJA] �lNmia_mN�pa�Vp�� 

Sites of Non-accidental Injuries  

Non-accidental injuries are frequently present on soft tissue areas of the 



tendons inside the lip and/or below the tongue being damaged. Force-
feeding may also cause damage in/ around the mouth. Unless an accident 
has been observed, e.g. where a child has fallen with something in their 
mouth, causing injury, any such injury should be reported immediately.  
 
By Foot: Bruising will usually be diffuse and there may be marks from/of 
footwear.  
 
By Implements: Most commonly straps belts or sticks. Bruising or injuries 
may well be linear, found in a repeat pattern on upper thighs, buttocks or 
lower back. May be distinguishing features such as buckle marks.  

Bruising 

All non-



more general, crescent-shaped mark. Adults usually bite children for one of 
two reasons:  

I. 3a�¬pNAJU‟ them not to bite others;  
II. For sadistic reasons. (It is of note that bite marks have been present 

in several cases where children have been fatally abused; they should 
always be taken seriously).  

 
Human bites are oval or crescent shaped. If the distance across the mark is 
in excess of 3 cm then this indicates a bite by an adult or older child with 
permanent teeth.  

Burns  

It can be extremely difficult to differentiate between accidental and non-
accidental burns and between deliberate/sadistic burns and those caused 
by neglect. Simplistically, apart from the most superficial burns and those 
where an accident has been observed, burns should be recorded and 





Sexual Abuse  

There are three main ways within which concerns about possible sexual 
abuse may be brought or come to your attention:  

(i) Disclosure from a child  

The dynamics of and process for professionals to deal with disclosures from 
children is detailed in the advice contained in Talking and Listening to 
Children.  

(ii) Physical signs and symptoms  

Child sexual abuse produces physical evidence in only a relatively small 
proportion of cases. However, there are some possible physical signs and 
symptoms that practitioners should be mindful and these can be divided 
into two broad categories:  
(i) Those due to injury; and  
(ii) Those due to infection.  
Possible physical signs of child sexual abuse include:  

¶ Any physical injury may be indicative of physical and another form of 
abuse, e.g. grab marks may indicate restraint during sexual abuse 

¶ Scratches/abrasions 

¶ Genital/anal infection 

¶ Pregnancy 

¶ Bleeding from anus/vagina 

¶ Difficulty/pain in passing urine/feaces.  
 
(iii) Behaviour of a child  
 
Finkelhor‟s model of 
‘traumogenic dynamics’ details 
the impact of child sexual abuse 
and provides a framework that not 
only identifies possible 
behaviours but places them in 
context.  

Possible Behavioural 
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Appendix J: Children in Specific Circumstances 

Inspecting Safeguarding in Early Years, Education and Skills Settings 
(September 2019), lists a range of specific safeguarding issues, these are 
encompassed in Chapter 5 Children in Specific Circumstances of Pan-
Lancashire Policy and 
Procedures for Safeguarding Children at:  
This chapter outlines the circumstances of children who may be 
particularly vulnerable, it is detailed and includes reference to the 
following: 
 

¶ Domestic Violence and Abuse 

¶ Children of Alcohol Misusing Parents 
¶ Children of Drug Misusing Parents 

¶ Mental Illness of a Parent or Carer 
¶ 



¶ 





 
Address, postcode tel. State clearly the full home address of the child 
including the postcode and phone number. If the child is residing at more 
than one address or is residing away from their home address please 
include all the details under the section current address (if different from 
above). 
 
#A^N�aS��UV]L¯m�"AV_��AlNl�Ë�0N]ApVa_mUip to the Child: State the name of 
the person/s who is the main carer for the child/ren and if known state 
whether the carer has parental responsibility. Record the nature of the 
relationship to the child i.e. mother, father, grandparent, aunt etc. If the 
parent is not the main carer and resides at a different address, please give 
information about the parents here but make it clear if they are not the main 
carer. 
 
Nursery/ School /College Please complete if known 
 
GP & Telephone Number �S�pUN�JUV]L¯m��N_NlA]�-lAJpVpVa_Nl�Vm�\_aw_�i]NAmN�
state clearly, the full name and phone number any other details about the 
GP, if known. 
 
Family Composition/ significant others Please give details of all other 
children in the household and state if these children are also subject to 



determine the urgency and nature of any action required, particularly the 
_NNL�Sal�mpApqpaly�V_pNlvN_pVa_��-]NAmN�Ja_mVLNl�wUNpUNl�pUN�JUV]L¯m�ilV^Aly�
need is for protection and requires urgent statutory intervention. 
 
1. NEED for IMMEDIATE PROTECTION If you feel that there is a need for 
immediate and urgent protection, contact the Police. If there is a risk to the 
life of a child or the likelihood of immediate serious harm, please telephone 
pUN�lNSNllA]�pa�pUN��UV]LlN_¯m�3NA^�Ap��AlN��a__NJp�A_L�Sa]]aw�qi�wVpU�A�
completed refe



to encourage



Feedback will be provided within one working day. 
 
All refellA]m�pa��UV]LlN_¯m�1NlvVJNm�1aJVA]��AlN�UAvN�pa�Ta�pUlaqTU�pUN�� 
 

Children’s Team Care Connect. 
Telephone number: 0300 123 6720 
Email address: cypreferrals@lancashire.gov.uk 

 
  





Links to electronic documents 

Lancashire Early Years Child Protection Policies and Procedures July 2016 

¶ Lancashire Early Years Child Protection Policies and Procedures (670 KB, 
Acrobat PDF) 

¶ Pan-Lancashire Child Protection Policies and Procedures 
The electronic Child Protection Policies and Procedures Manual has been 
published for the Pan-Lancashire Consortium, comprising the 
Safeguarding Children Boards of Lancashire, Blackpool and Blackburn 
with Darwen. The development of the procedures is one of the core 
functions of each LSCB in its role to coordinate local work to safeguard 
and promote the welfare of children. They encourage close working 
between agencies to facilitate early intervention in a supportive way to 
meet the needs of children and their families. The contents of this Manual 
are for application by those working, whether paid or unpaid, in LSCB 
member agencies and in private or voluntary sector organisations with 
responsibilities for children living or present in the LSCB areas. 

¶ Chapter 5 - 'Children in Specific Circumstances' 

http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124265
http://panlancashirescb.proceduresonline.com/index.htm
http://panlancashirescb.proceduresonline.com/chapters/p_sg_guidance_ey.html
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124318
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128989
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128989
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=130434
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124819


improvement, engagement and co-ordination of support services within the 
early years sector and with partners across the county. 
¶ Recognising and Responding to Domestic Abuse (1.89 MB, 

Acrobat PDF 

A Drugs and Alcohol Guidance Handbook for Early Years Workers 

This handbook will support early years practitioners with clarification and 
guidance on drugs and alcohol and is designed to equip practitioners 
with the confidence to respond effectively to concerns that may arise.  
  

¶ Action - A drugs and alcohol guidance handbook for early years workers 
part 1 (2.03 MB, Acrobat PDF) 

¶ Action - A drugs and alcohol guidance handbook for early years workers 
part 2 (2.04 MB, Acrobat PDF) 

Fundamental British Values and the Prevent Duty 

¶ Fundamental British Values and the Prevent Duty (379 KB, Word 
Document) 

Serious Case Reviews - Additional Resources 

Following a high number of Serious Case Reviews involving early years 
children there continues to be familiar recommendations for multi-
agency practitioners.   
 
These include: The importance of accurate, timely and precise recording. 
Keeping the SaJqm�a_�pUN�JUV]L�A_L�q_LNlmpA_LV_T�pUN�JUV]L¯m�]VvNL�
experience.  Looking for evidence § what you see may not be accurate or 
the full picture. Showing professional scepticism § beware the 'rule of 
optimism' and accepting things at face value because we want to believe 
parents will change their lifestyles and care properly for their children.   
  
The documents below are useful as an additional resource when 
considering possible abuse or neglect of a child and the impact this 
may have on their general wellbeing and development. 
  

¶ CARROTS (32 KB, Word Document) 

¶ Abuse and Neglect Saying (22 KB, Word Document) 

¶ Assessing Possible Signs & Symptoms of Abuse (96 KB, Acrobat PDF) 

¶ Child Development Stages (253 KB, Acrobat PDF) 

¶ Risk Assessment Tool (93 KB, Acrobat PDF) 

¶ Lancashire Assessment and Planning Framework (165 KB, Word 
Document) 

http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124818
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124792
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124792
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124793
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=124793
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=125168
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127266
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127267
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127268
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127243
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127244
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127245


¶ What is Grooming? (66 KB, Acrobat PDF) 

¶ Brook Traffic Lights Sexualised Behaviour (95 KB, Acrobat PDF) 

¶ Checklist for Evaluating Sexual Behaviour - Nursery/Primary Schools (55 
KB, Acrobat PDF) 

¶ Child Safety Online: A Parent's and Carers Guide for Children Using 
Social Media (105 KB, Acrobat PDF) 

¶ Internet Safety for Children (839 KB, Word Document) 

¶ Bruising/Injury to Non-Mobile Children ¿ Lancashire & Blackburn with 

Darwen Procedure(240 KB, Acrobat PDF) 

¶ Safeguarding Babies Under One (12 KB, Acrobat PDF) 

¶ The Underwear Rule - A Guide for Parents (2.88 MB, Acrobat PDF) 

¶ Lullaby Document (2.94 MB, Acrobat PDF) 

¶ LSCB Supervision Standards (445 KB, Acrobat PDF) 

¶ Social Media Guidance - UKCCIS (105 KB, Acrobat PDF) 

¶ The Lancashire Continuum of Need and Thresholds Guidance (960 KB, 

Acrobat PDF) 

¶ The Lancashire Continuum of Need and Thresholds Guidance A3 

http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127259
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127260
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127261
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127262
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127262
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127263
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127264
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127264
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=127265
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128354
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128355
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128356
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128357
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128990
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128991
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128991
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128992
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=128993
http://www3.lancashire.gov.uk/corporate/web/viewdoc.asp?id=131346
http://www.lancashirechildrenstrust.org.uk/resources/?siteid=6274&pageid=45056
http://www.gov.uk/government/organisations/disclosure-and-barring-service
http://www.lancashiresafeguarding.org.uk/


 

¶ Lancashire Safeguarding Children Board Updates 

http://www.lancashiresafeguarding.org.uk/news/7-minute-briefings.aspx
http://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419628/Information_sharing_advice_safeguarding_practitioners.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
https://www.childrenscommissioner.gov.uk/sites/default/files/publications/Working%20together%20to%20safeguard%20children.pdf
http://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=1&cad=rja&uact=8&ved=0CCIQFjAAahUKEwj2o7DVzerIAhXIfxoKHbksAfI&url=http%3A%2F%2Fwww.lancashiresafeguarding.org.uk%2Fmedia%2F7248%2FSAFER-SLEEPING-GUIDELINES.pdf&usg=AFQjCNH3AwDkRcTuW


http://www.lancashirechildrenstrust.org.uk/resources/?siteid=6274&pageid=41782
http://www.safeguardinginschools.co.uk/wp-content/uploads/2015/10/Guidance-for-Safer-Working-Practices-2015-final1.pdf
http://www.safeguardinginschools.co.uk/wp-content/uploads/2015/10/Guidance-for-Safer-Working-Practices-2015-final1.pdf


Appendix M: Skin Map 

 


