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These Regulations will normally be applied in respect of alleged misconduct which occurred
whilst on University premises or the immediate environs or whilst engaged in any University
activity. However, the University reserves the right to take disciplinary action against any
student in respect of any misconduct, wherever it may have occurred, where the behaviour
raises a question about the student’s suitability to remain a member of the University
community because the alleged behaviour may adversely affect the good standing of the
University, it's staff, students or the wider community, including where the student has been
convicted of a criminal offence.

Code of Conduct

Students are expected to conduct themselves at all times in a manner which demonstrates
respect for the University, its staff, students and property. The following list details behaviour
that is prohibited, but is not intended to be exhaustive:

Behaving in manner which is dangerous or is likely to lead to a breach of the peace or damage
to property;



misuse;

15. Deliberate disclosure of privileged and confidential information to unauthorised people; failure
to adhere to intellectual property rights and/or breach of copyright;

16. Where there has been a conviction for a criminal offence and where thatconduct: a. took place
on University premises; or b. affected any student, member of staff or agent of the University;
or c. damages or may damage the good name of the University; or d.






D.3

D.4

D.5

D.6

D.7

formal Student Disciplinary Procedure as an interim precautionary measure - see below.

The Student Disciplinary Procedure will be invoked following an allegation of misconduct to
the Academic Registrar or Head of School.

Allegations of misconduct should be submitted in writing via e-mail
toStudentCasework@uclan.ac.uk. Form SDPO1 is available for use in these circumstances.
The written complaint should include a chronology of the alleged incident(s) including times
and dates, together with any supporting evidence e.g. screenshots, e-mails or witness
statements. If the police have been involved, the allegation should include the crime
reference number and the details of any action taken to date by the police.

The details provided by anyone making a report of misconduct will be shared with the
reported student. This is to enable a full and fair enquiry. If permission is not given for
information to be shared, the case may not be able to proceed. If in exceptional
circumstances where there is a clear risk of harm, the University may vary this position by
agreement with the Academic Registrar.

The Academic Registrar and/or Head of School will undertake an initial assessment of the
allegation to determine the appropriate course of action. In serious, complex or sensitive
cases (e.g. allegations involving criminal or sexual misconduct), an initial review meeting will
be convened comprising the Academic Registrar, Head of School, Director of Student
Services (or nominee(s) from the relevant area(s) e.g. student accommodation) and a
member of the Student Casework Team to decide on the appropriate course of action.



c. the student is subject to an investigation by the police or other relevant authority;
or

d. it is deemed necessary due to significant concerns regarding the student’s

health, safety or wellbeing and/or concerns that the student is putting themselves
or others at risk.

E.2 Interim precautionary measures may include one or more of the following:
- suspension from the University which may be either:

a full suspension which prohibits the student from entering University premises or
engaging with any activities of the University; or

a partial suspension where the student will be prohibited from entering University
premises and engaging with



is given the opportunity to make written representations within five working days and the
matter is then reviewed.



G.3

H.1

H.2

If the student does not attend the stage 1 informal meeting without good reason or declines
to sign an undertaking of good conduct, the senior member of staff may decide to either: a.
issue a pre-regulatory warning letter in the student’s absence; or b. refer the matter to a stage
2 disciplinary interview.

Stage 2: Disciplinary Interview

Where the alleged offence, if proven, is likely to incur any of the penalties from (a) to (m) as
detailed in section L, the matter will be referred to the Head of School, who will conduct
enquiries as they see fit to investigate the facts of the case. The student will be required to
attend a disciplinary interview with the Head of School. A formal minute of the interview will
be taken.

The student will normally be given at least 2 working days' notice of the date, time and place
of the disciplinary interview and may be accompanied by a friend for support, who may be
from the Students’ Union Advice and Representation Centre. The student will be provided
with details of the allegation prior to



J.1

J.2

in the case and will be briefed about their role.
Notice of Disciplinary Hearing

Arrangements for a disciplinary hearing will be made by the Student Casework Team. The
student will be given at least 5 working days’ notice for a disciplinary hearing.

The notice will include the following:

- a clear specification of the allegation;



K.2

K.3

- Summing up by the student (or representative).

- The Disciplinary Committee may: retire to consider the outcome; or seek further
information; and/or adjourn to a later date.

- The student and any representative or witnesses and the Head of School/Investigating
Officer shall withdraw while the Disciplinary Committee deliberates the issue. The
Secretary will stay but has no voting rights.

The Disciplinary Committee will decide whether the allegation is proven based on the facts
and the evidence presented. The standard of proof will be the civil standard of proof which
is that ‘on a balance of probabilities’, the facts of an allegation are more likely than not to
have happened. In cases of criminal behaviour, the finding(s) of fact and certification of
conviction of any UK or International Criminal Court shall be considered proof that the
allegation is found proven.

The Disciplinary Committee will decide on an outcome and/or penalty which satisfactorily



10.

the end of the semester, where appropriate, alternative reasonable arrangements will be
made to facilitate the student’s on-going studies;

that the student is given notice to vacate University owned accommodation in line with the
Conditions of Residence;

to require the student to engage with a relevant student support service;

to require the student to attend a restorative justice and/or mediation session;



in cases where the allegation has been found proven by a Criminal or Civil Court or where
the student admitted the misconduct in writing; or ii. the decision(s) on the outcome or
penalty; or iii. both decisions.

M.3 The grounds for appeal are:

a.
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M.9 If the Panel determines there are grounds for appeal, the student shall be given 5 working days’
notice of the date of the Appeal Hearing, and will receive copies of the appeal documentation.



M.16

0.2

0.3

ii. uphold the appeal in whole or in part and either: i. refer the matter back to the
original or new decision maker to reconsider; or ii. implement an alternative
outcome or penalty as specified in the relevant procedure.

The student will normally be notified verbally of the decision and the associated reasons
at the end of the hearing. Written notification of the decision and the associated reasons
will be sent to the student within 5 working days of the hearing.

Independent Review

If the student is not satisfied having completed the University’s internal appeals procedure, s/he

will be entitled to request a review of the case under the rules of the scheme of the Office of

the Independent Adjudicator for Higher Education (OIA) as set out in the Completion of
Procedures letter.

Record of Action

Where interim measures are imposed or a finding of misconduct is made, a record will be
made on the student’s Sarfish record.

Any finding of misconduct against a student which incurs a penalty will be:

i. recorded on the student’s Starfish record and may be taken into account in the event of
any future misconduct. Where a decision is made to expel a student, a note will be
retained indefinitely;

ii. notified to the student's Head of School;

iii. reported on an anonymous basis to the relevant committees of the Academic and
University Boards, for the purposes of monitoring, review and enhancement;

iv. notified to the Chair of the Assessment Board where an allegation of academic
misconduct has been found proven.

The University has a duty to inform relevant third parties of the nature and outcome of
disciplinary procedures in certain circumstances, including:

i. relevant






Appendix 1
DEFINITIONS

Partial Exclusion, Suspension, Withdrawal and Expulsion of Students
[a] Partial Exclusion

Partial exclusion involves selective restriction on attendance at or access to the University
and its courses or placements or prohibition on exercising the functions or duties or any
office or committee membership in the University or the Students’ Union, the exact details
to be specified in writing. It will be effective for a limited period. It may include a requirement



A student may be expelled following a Disciplinary or Fitness to Practise or Academic
Misconduct Hearing.

In the case where a student is expelled or withdrawn, s/he will normally be permitted to
retain any completed credits (unless those credits have been found to have been
gained by dishonest or unfair means), at the discretion of the Disciplinary Committee
in consultation with the Chair of the relevant Assessment Board.

A student who is expelled or withdrawn who is permitted to retain any existing credits
will normally be granted any appropriate exit award in line with the Academic
Regulations. Any such award will be at the explicit discretion of the Disciplinary
Committee, in consultation with the Chair of the Assessment Board.

In the case of a student who is from a professional course which leads directly to, or
which satisfies the conditions of, a professional qualification, or which confers a direct
licence to practise (a) particular profession(s), the Disciplinary Committee will consult
with the Chair of the relevant Assessment Board as to the appropriateness of granting
any exit award.



APPENDIX 2

STUDENT DRESS POLICY

1.

The University affords students the flexibility to dress appropriately to the learning and teaching
and/or research environment in which they are participating. The University is also obliged to
ensure duty of care and to abide by the regulations of its partner organisations. In certain settings,
it is therefore necessary to impose some dress regulations based on health and safety (including
infection control) and professional or regulatory body requirements. In addition, students are
required to abide by any dress code regulations imposed by individual placement providers. This
Policy should also be read in conjunction with any dress codes for staff which may pertain and will
serve as additional guidance to staff. The University’s specific dress policies are set out below.

Health and Safety (including infection control)

In laboratories, workshops, studios, kitchens, outdoor education and similar teaching practice
settings, students must ensure they are dressed in a manner appropriate to their learning and
teaching and/or research environment. Generally:

Clothing: Must be comfortable. Shorts may not be permitted in laboratories for protection
against any chemical spillage or infection control. Headscarves and/or any facial covering
should be firm, secure, safe and not interfere with the wearing of any personal protective
equipment. Protective clothing such as overalls, lab coats, eyewear or gloves will often be
required to be worn and should be removed and placed or disposed of carefully when no longer
required.

If there is any risk of entanglement in moving parts of machinery, loose clothing must not be
worn (e.g. sleeves, ties etc).

Footwear: Must be low heeled and should protect the feet should any chemical spillage occur.
If there is a risk of a sharp or heavy object injuring the feet, then protective footwear will be
required.

Footwear appropriate for outdoor education activities must be worn where indicated by
supervising staff. Failure to do so will prevent you taking place in the planned activities.



5. Exams
Students must bring their UCLan student identity card to each examination. Aside from any
restrictions imposed by professional bodies, candidates sitting an examination may be required to
remove any facial covering for the purposes of visual identification. The University will observe
sensitivity in the visual identification/re-identification of students. Students must co-operate with
staff and minimise any wider disruption to exam arrangements.

6. Security/identification



